Preparing for a Presentation

Preparation is the key to giving a good presentation or leading a discussion.  One cannot just get in front of a class and expect for things to go well if you do not have a plan and you have not practiced.  Think of it like playing sports:  coaches plan plays and players learn them and practice them.  No serious athlete goes into a game without practice or having a plan.

But how do you start?  Below are the steps that you follow and the plan to follow to have a great presentation.  

Step I

Understand the topic 
Research, think, gather all materials

Step II

The Lesson Plan 

Writing a lesson plan is an essential part of teaching a lesson.  Beginning teachers spend countless hours developing detailed lesson plans for each lesson that they teach.  These lessons have everything planned down to the minute.  Your lesson plan must include the following:
Part I
Objectives of the Lesson 

There are usually 1-2 in a 10 minute lesson 

They are student based.  You ask yourself what you want the students to know, demonstrate, understand, or do by the time you finish.

They can follow this type

“Students will be able to…”

Students will understand…”

Part II
The Lesson


Lesson planning takes on a structure to that of an essay.

Include how long each section will take (Ex:  Intro 1 min, etc)
Include who will be speaking at what time.
A. Introduction

MUST Include:

Purpose/objectives

What students are responsible for during/after the lesson

B. Body
This is where the teaching goes on.
Write in point form – you don’t write out every word you are going to say

It should have several parts

Must include who is saying what and when

It is like a script (not as detailed, though) or a set of instructions for those presenting
C. Conclusion
How will you finish the presentation?
D. Materials Used
What do you need?  What do you need to organise?

E. MLA Bibliography

Here are two websites that can give you some guidance on the skill and art of lesson planning:

http://www.adprima.com/lesson.htm       http://www.proteacher.com/020001.shtml
